Using Wimba Voice E-Mail in your WebCT Course
Voice E-Mail allows you to send e-mail from your WebCT course,

@ including text and embedded audio. It's a lot like regular e-mail, but
: with the ability to easily embed your voice.

Adding Voice E-Mail to WebCT

1. Inyour WebCT course, click Add o] e S
Page or Tool. Add voice E-Mall
2. Choose Voice E-Mail. b flers e o e o
3. Complete the form — number one is " s oo el
the title that will appear with the icon, _ _
number two is the title and o e e
description that will appear when
students click on the icon. O pisasie
4. Choose the appropriate audio quality o
and maximum recording length. £ pisasie
5. Pre-fill the To, CC, BCC, Subject, 0 e
and Text areas if you like. —
6. Under each text area, you may O e
choose to Disable a box to prevent suect
students from changing that box gi’fj:b'e
and/or hide a box to prevent Toxt:
students from seeing it. O pisasie
7. Select “Include Reply Links” for reply e
links inside the voice e-mail. If you 03 tnclude Reply Links
. . . . 3. Decide where to show the link to this item.
include reply links, the recipient has 1 o the curre ers, isble cn il mages, Link il sppesr 2 e,
the option to create a reply using the [ O an organizer Page: [Homepsge v
voice e-mail tool and/or creating a g o
brand-new voice e-mail. O use defouit oar
8. Choose the location for the Voice E- © se oustor icon
Mail tool in your course. s o]
9. Click Add.

Release a Voice E-Mail tool to
Specific Students Only
1. In Designer Options, click on the Voice E-Mail Tool you would like to limit to
certain students.
Scroll down to the Selective Release options.
Click Select for the student list.
Select the students you would like to have access to the Voice Direct tool.
Click Update, then click Update again.
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Using Voice E-Mail in WebCT

1. Inthe View tab, click on the Voice E-Mail
icon you would like to use.

2. Click on the Setup Wizard link to make sure
your computer is ready to use Voice E-Malil.

3. Complete the available text fields, including
a text message in the large, open box.

4. Click the record button (the small black
circle) to begin recording.

5. Click the stop button (the small black
square) to end recording.

6. Click the play button (the small black
triangle) to review your message.

7. Click record again to overwrite your
message.

8. Click send.

The Archives icon allows you to review voice e-
mail messages sent by you. Only WebCT users
logged in as a course designer have access to
the Archives icon.

You can add multiple Voice E-Mail tools to your
course, each with different settings.

Receiving a Voice E-Mall

Send a Voice E-Nail

Use this tool to send an e-mail with voice

0:00
0:00

@ Archives Send

From:
To:
Ce:

Subject;

Setup Wizard

When you receive a voice e-mail, it will look similar to the screen shown below.
You can click to view the voice e-mail player, or use the URL that appears. You
will also see the text of the message, if any, and reply links if you chose to make

those available.

Public Speaking 101 Final Exam - Oral Component

me@uga.edu
sac@uga.edu
This is a Wimba Veice Email, recorded for you by me@uga.edu. Final Exam
Click here to listen to your message - Oral
Component
Problems hearing your message? Copy and paste the following UEL into your browser: User this tool &
hitp/fuga hotizonwimba corn:80fugalplayer Taction=display&rid= uga_webct-oisd_sc2-26056360558mid=192-1172005042509 S;ﬁ | "'fe t',j'; Ufa‘
component of
wour final exam,
Answer this
If selected, I will spend the year visiting animal shelters and working toward providing care for shelter animals. question using
wour best
speaking vaoice: If
Eeply with vour voice - Beply all - Mew Veice Email you are woted
Miss America, how
will you spend the
next year?
The voice e-mail player (right) will appear in your Web browser. Note > 200
hat lick the d in the bott ight fth —
that you can clic € down arrow In the pottom rignt corner o e @
player to save the voice message to your computer.
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